
Tips 
While working on a form, Save frequently 
to minimize work loss in the event of a 
problem.  The system does not 
automatically save work. 

You can Save an incomplete form to your 
PC and use the Open saved form option 
to continue working on the form later. 

Do not use the browser Back and 
Forward buttons. 

Once a filing is submitted it cannot be 
cancelled or modified by the filer. 

Before re-using a saved form, check the 
system to see if the form has been 
revised. 

Form fields with a pale yellow background 
must be filled in. 

Attachments must be submitted as a PDF 
with no electronic signature or security 
enabled. 

To print the form prior to submission, use 
the print button contained in the form. 
Changes to your browser settings may be 
required for best results. 

To file a pleading such as a motion for 
which there is no specific court form, use 
an eFiling Cover Sheet. 

The maximum allowed submission size 
is 5MB which includes the form and all 
attachments. 

Popup blocker software may interfere 
with some of the features of the eFiling 
System. 

The eFiling System does not provide 
electronic service capabilities. 
 
 
 
 

System Recommendations 
Your computer must meet the following 
minimum requirements in order to use the 
eFiling System: 

Operating Systems supported: 
− Windows 98/ME 
− Windows NT 4.0 sp6a 
− Windows 2000 sp2, sp3, sp4 
− Windows XP sp1 

Hardware requirements 
− Processor: 500 Mhz or above 
− RAM: 128 MB or move 
− Resolution: 800 x 600 in 16-bit color 
− Disk space: 40 MB (Viewer only 

requirement) 

Software requirements 
− Microsoft Internet Explorer 6.0 SP1 

or above 
− A PDF viewer such as Adobe 

Reader is required in order to view 
documents that have been submitted 
or filed.  If the PureEdge Viewer will 
be used, Adobe Reader version 7 or 
above, or an alternate PDF viewer is 
required. 

Connectivity to the Internet 
 

For Assistance 
The complete Trial Court User Guide is 
available from the eFiling System. If you 
require additional assistance, please 
contact the court you attempting to efile 
with.   
 

 

 

 

 

 

Michigan Courts 
eFiling Quick Start Guide 

 
What is eFiling? 
eFiling is an additional way to submit 
filings to a participating court.  Instead of 
hand delivering or mailing, the filings are 
sent to the courts electronically via the 
Internet.  

Through the eFiling System, filings can be 
submitted to a participating court 24 hours 
a day, seven days a week. 

eFiling is not mandatory and there are no 
additional fees to file electronically. 

The eFiling System uses the standard 
court forms. 

The eFiling System may be reached at 
https://secure.courts.michigan.gov/cou
rts/wps/portal 
 



eFiling Quick Start 
This Quick Start is a brief summary of the 
steps needed to use the eFiling System.  If 
you encounter difficulties completing any 
of the steps below, additional detailed 
instructions are contained in the User 
Guide.  
1. If you have not already done so, 

complete the Register for eFiling 
process. 

 
2. You will receive an email containing 

your password. Login to the eFiling 
System and immediately change your  
initial password using the Update 
Profile option. 

3. Use the Search for forms option to 
locate the desired court form and 
select the eFiling option for the court 
where you need to file. 

 
 
 
 
 
 

4. Fill in the court form (note that fields 
highlighted in pale yellow must be filled 
in), add attachments to the form as 
needed, electronically sign the form 
(using the  button on 
the signature line), and submit the 
form (using the Submit button on the 
form toolbar). 

 
5. Pay the required filing fees via credit 

card to complete the efiling submission 
process. 

 

 

 

 

 

6. You will receive an email confirmation 
that the eFiling was received by the 
eFiling System and your filing will be 
sent to the court selected. 

 
7. After the court reviews your filing you 

will receive another email notifying you 
that the filing was accepted or rejected 
by the court. 

 
8. If needed, use the My eFilings or 

eFiling Inquiry options to print or 
obtain copies of the documents that 
were accepted by the court. 

 

You can check on the status of your 
electronic filings at any time by using the 
My eFilings feature. 


